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In Camera Meetings (Executive Sessions)

Chambers should develop a policy to deal with in camera sessions and determine which items, and 
which items ONLY, may be discussed in camera.

Sample: Subject to the provisions of the Freedom of Information and Protection of Privacy Act, 
agenda items will be considered in camera if they fall within one or more of the following classifications: 

a. Items which are subject to solicitor/client privilege;
b. Items where disclosure could reasonably be expected to harm a security or disciplinary 

matter;

c. Items where disclosure could harm the financial or economic interests of the chamber;

d. Items relating to management of personnel or the administration of the chamber and 
that have not yet been implemented or made public;

e. Items dealing with the removal, under the provision of the bylaws, of a director or 
member;

f. Items concerning negotiations carried on by or for the chamber;

g. Items where disclosure could be harmful to individual or public safety;
h. Items where the disclosure of information could reasonably be expected to result in the 

premature disclosure of a proposal or project or in undue financial loss or gain to a third 
party; or,

i. Items where protection of a third party’s personal information and privacy is involved.

Materials for distribution to the board for in camera meetings are confidential and in camera discussions 
of the board are confidential and no minutes are taken. 

With the consent of the Chair, staff members may be invited to attend in camera sessions of the board. 

Notes from Ron Chapman, Parliamentarian: To go into executive session*, a member of the board 
needs to make a motion and state the reason for going into executive session. (The Secretary 
should record this motion in the minutes.) The board members then discuss the motion and 
take a vote. A majority vote is required to adopt this motion. If the board goes into executive 
session, it should be for discussion only. Any action the board wants to take should be done 
when the board members return to the open portion of the meeting. This way the action is 
recorded in the minutes for all to read. Anything said in executive session is confidential.

*Roberts Rules of Order refers to these sessions as “Executive Sessions.” The term “in camera” is 
generally most widely used and understood.
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